
 

 

 

 

 

 

 

 

 

 

 

 

Instruction Sheet for Students (Diploma Recipients) 

REGISTRATION AND REHEARSAL 

All graduating student please note the following: 

1. Registration and Rehearsal are mandatory to attend the Convocation Ceremony. 
2. Registration timings are: Tuesday, March 17, 2015 – 9:00 am to 8:00 pm strictly. 
3. All dues should be cleared to qualify for registration. 
4. Students are advised to bring their Photo ID cards for registration. 
5. Students, who are not participating in the convocation-2015, are requested to 

inform the institute in advance. 
6. Rehearsal Timings are: Tuesday, March 17, 2015 between 3:00 pm to 5:00 pm. 

(All students are required to be seated at their respective seats positively before 3:00 pm) 
 



ROBING AND CONVOCATION CEREMONY (Wednesday, March 18, 2015) 

1. All students are required to deposit Rs. 1200/- at the registration desk towards refundable 
security of Rs. 1,000/- and rental of Rs. 200/- for gown. Besides, IMT tie would be available 
at a cost of Rs.100/- and broach for Rs.50/- at the gown counter. 

2. Gowns will be issued on March 18, 2015 from 9 am to 2.30 pm from Gurukul Hall (IInd 
Floor, Academic Block). 

3. All eligible students should be robed and seated in the main convocation pandal at their 
respective seats by 2.30 pm on March 18, 2015.  

4. Gowns should be returned immediately after the Convocation between 7.30 pm and 9.30 
pm on the same date at the same room and collect the security deposit.  

5. Dress for the Convocation would be formal. Male students should wear light white shirt/light 
coloured & dark trouser / suit, IMT tie and black shoes. Female students must be in saree/ 
executive suits. No one is allowed to wear chappals / sport shoes. 

6. Please request your guardians/ parents/ relatives also to occupy their seat as per the 
seating arrangement. 

7. Please ensure that children below the age of 12 years are not brought to the ceremony by 
your guardians/ parents/ relatives. 

8. You are humbly requested to not to leave your seats from the moment the programme 
begins till the end to facilitate the smooth conduct of the same. 

9. You are required to stand up when the procession arrives as well as departs from the 
convocation venue. 

10. As a custom, you are required to bow to dignitaries on the dias before receiving the diploma 
and come back to your seat afterwards. You are not expected to leave the venue till the 
ceremony is over. 

11. You are requested not to bring your cameras, as the photographs will be provided by the 
institute. Further the digital prints of the photographs will be available on the website. There 
will be a separate kiosk for photographs with a photographer, in case anyone wants to get 
additional photographs (the information about the location of kiosk will be provided by the 
reception help desk). 

12.  Please switch off your mobile phones before you enter the main programme area, so that 
the chief guest and other dignitaries don’t feel disturbed. 

13. You are requested to get back to your previously occupied seat, after receipt of the diploma. 
14.  Please maintain silence and also request your classmates to observe the same. 

This is a pious occasion. Please help the institute to organize the ceremony in a quiet and 
dignified manner. 



Any student who has not registered and participated in the rehearsal would not be 
allowed to join the Convocation Ceremony on March 18, 2015. 


